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NO DUE CERTIFICATE

This isto informthatMr/Ms/Ms_ .. . .. Employes 1D of..._
(department) on the rolls of _............... is being relieved from employment with the
organisation with effect from....._.__.

You are requested to note this and also confirm hereby by duly signing below that your
department has NO DUES from the above person.

Date : Manager-HR Operations

Department Signature of HOD Date

Working department

Staff incharge

Stores/purchase department

Finance and account
department

Information technology
department

Human resource department

Bank loan clearance

The above employes’s full and final settlement has been finzlized and paid on

The employee has no levy towards the ... (organisation) as of (date). The
..... . |[employee) affirms that he has given up aII e (OrgaNnisation} belongings
and clea red gl [ate sums as of the referenced date.

Prepared/Checked by (HR) Head-HR

Date.
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